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Samsung SCX-5935 Quick Start Guide 

Basic Copying 

For basic, single-sided copies from the Document Feeder 

1. Load the originals face up in the document feeder 

2. Touch [Copy] 

3. Enter the number of copies you want on the keypad 

4. Make sure the paper guides are secure against the sides of the paper 

5. Do not over fill the tray, fill only to the bottom of the arrow on the 

further paper guide 

6. Press the [Start] key 

For basic, single-sided copies from the Original Glass 

1. Place the original face down on the glass 

2. Select the number of copies you want on the keypad 

3. Press the [Start] key 

Duplex (double-sided) Copying 

1. Place the originals face up in the document feeder 

2. Touch [Copy] 

3. Under Duplex, use the arrows to select the type of duplex you want 
a. Single Sided -> Single Sided: Takes single sided originals and copies them single 

sided (default) 

b. Single Sided -> Double Sided: Takes single sided originals and copies them double 

sided 

c. Double Sided -> Double Sided: Takes double sided originals and copies them 

double sided 

d. Double Sided -> Single Sided: Takes double sided originals and copies them single 

sided 

4. Touch [OK] 

5. Press [Start] 
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How to Send a Fax 

 

1. Touch [Fax] 

2. Using the number keypad, enter the fax number you wish to dial 

1. If the number is in the address book, touch [Individual], select the 

name and touch [Apply] 

3. Put the documents you wish to fax face up on the document feeder 

4. Press the [Start] button 

5.  If the fax fails, a TX report will print out 

How to Send a Scan to Your Email 

*** NOTE *** SMTP Server information must be set up for scan to email 

2. Touch  [Scan] 

3. Touch [Scan to Email] 

4. To Enter an Address 

a. Touch [To] 

b. Enter the email address and touch [OK] 

c. If you wish to save the address to the address book, touch 

[OK] otherwise touch [Cancel] 

5. To Choose an Address from the Address Book 

a. Touch [Local] 

b. Enter all or part of the name to search for (or leave blank to 

search all) and touch [OK] 

c. Touch [To] and select the names you wish to email 

d. Touch [OK] 

6. Press the [Start] key 

7. The email should arrive in your inbox within five minutes 
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Send a Scan to your Desktop (SMB Scanning) 

*** NOTE *** Scan to SMB must be setup on your MFP for this feature 

To Scan to the Desktop 

1. Touch [Scan] 

2. Touch [Scan to Server] 

3. Ensure that [SMB] is selected 

4. Select the computers you wish to scan to from the list 

5. Insert the document FACE UP in the document feeder 

6. Press the [Start] button 

To Retrieve the File 

On the computer that the document was scanned to, open up the folder 

that the file is saved to. 

 

If Bridgeport Office Solutions set up the SMB scanning, we will have created a 

shared folder on your root drive called Scans (c:\Scans).   We have also placed 

a shortcut on your desktop to this folder. 

Store a Scan in a Document Box 

To Store the Scan 

1. Touch [Document Box] 

2. Select the desired box 

3. Touch [Enter] 

4. Touch [Add From Scan] 

5. Enter the desired information (Name, Owner etc.) 

6. Touch [Start] or press the [Start] button 

Print/Fax/Email/Send to PC a stored document 

1. Touch [Document Box] 

2. Select the desired box 
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3. Touch [Enter] 

4. Select the desired document 

5. To Print a document 

a. Touch [Print] to print the document 

6. To Send a document to a Fax, Email, PC 

a. Touch [Send To] 

b. Select your desired destination 

i. [Fax] 

ii. [Email] 

iii. [Server] 

c. Use the same procedures as described above for sending via 

fax, email, SMB 

Print the counter list 

Every month, you will be required to supply Bridgeport with a meter reading. 

1. Press the [Machine Setup] button (left of the touch screen) 

2. Touch [Machine Status] 

3. Touch [Machine Info] 

4. Touch [Print/Report] 

5. Touch [System Report] 

6. Select [Counter Information] 

7. Touch [Print] 

8. Touch the [Home] icon 

For Service and Supplies: 
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